	For Internal SSAP Use Only
	Date 

	Application Received 
	YES
	☐
	NO
	☐
	

	Ref No
	

	Shortlisted
	YES
	☐
	NO
	☐
	

	Outcome Ltr. Sent
	YES
	☐
	NO
	☐
	

	Interview
	YES
	☐
	NO
	☐
	

	Outcome Ltr. Sent
	YES
	☐
	NO
	☐
	

	Appointed
	YES
	☐
	NO
	☐
	


[image: A green letters on a white background

Description automatically generated with medium confidence]





Sub-Sahara Advisory Panel (SSAP) | 24 Windsor Place| Cardiff| CF10 3BY
Web:  www.ssap.org.uk |Email: humanresources@ssap.org.uk 



SSAP JOB APPLICATION FORM
You should attempt to answer all relevant questions as fully as possible and recommended that you read the guidelines before you commence.


	Post:
	Closing Date: 




1. Personal Details
	Name:
	 

	Address:
	

	Telephone No:
	

	Mobile No:
	

	E mail address:
	

	Languages spoken:
	



2. Education & Professional Qualifications
All the relevant qualifications. Please also indicate subjects currently being studied. All qualifications disclosed will be subject to a satisfactory check. 
	Subject/Qualification
	Place of study
	Grade/Result
	Year obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







3. Relevant Training Courses Attended
Please provide details regarding training courses that you have attended or currently undertaking together with the date completed or to be completed by. All relevant training disclosed will be subject to a satisfactory check.
	Course title
	Training provider
	Duration
	Year completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Employment History 
Please record below the details of your full employment history beginning with your current or most recent first. If required, please provide additional information regarding your employment history within the 'Supporting Information' section.
	Your job title
	Name of organisation
	Start & finish dates (MM/YY)
	Brief description of your duties & responsibilities
	Reason for leaving (if applicable)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	









5. Supporting Information 
In this section you need to demonstrate that you have read the person specification and how you meet the essential and (where relevant) desirable criteria for this particular post, if this has not been fully covered in the previous sections. Please include your reasons for applying and take the opportunity to highlight your particular talents and strengths, (what you feel you can personally offer - what is unique to you - what sets you apart from your peers). Please DO NOT include personal details or duplicate information already provided elsewhere in your application.
	
































6. Additional information
	[bookmark: _Hlk74757383]Do you have the right to work in the UK (Please tick as appropriate and if NO please give further information below)
	YES
	☐
	NO
	☐

	


	[bookmark: _Hlk74761479]Do you have any convictions that are under the Rehabilitation of Offenders Act?  YES/NO
If YES, please give details (NB Police checks may be requested for successful applicants)
	YES
	☐
	NO
	☐

	


	Are you related to any member of the Board of Directors or member of management?  YES/ NO. If YES, please specify whom and your relationship to them
	YES
	☐
	NO
	☐

	


	Do you have a full driving license?  YES/ NO
	YES
	☐
	NO
	☐

	Are you happy for us to keep your personal information for any future opportunities at SSAP?     YES/ NO
	YES
	☐
	NO
	☐

	How did you hear of this vacancy?
	







7. References
Please supply details of two referees.  These should not include relatives or individuals who are solely friends. If you are in current employment, one reference must be from your current employer.  References will not be taken up before interview.

	
	Referee 1
	Referee 2

	Name:
	
	

	Job Title:
	
	

	Address:
	

	

	Contact Phone Number:
	

	

	Email address:
	

	

	In what capacity do you know this person?
	
	



Declaration
	· The information in this application form is true and complete. I agree that any deliberate omission, falsification, or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the organisation. Where applicable, I consent that the organisation can seek clarification regarding professional registration details.
· Under the Data Protection Act 1998, information is obtained and held by SSAP only as part of the recruitment and selection process.  It is regarded as strictly confidential and will be stored securely. I hereby provide explicit consent for the information to be stored within SSAP’s records and computerised filing systems.
· I confirm that all the above information is correct. Any misinformation will result in immediate dismissal.
· Once you have completed your application, please send it to humanresources@ssap.org.uk.
· I declare that the information supplied on this form is correct.

	Signed:
	

	Dated:
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